- «YITBEPXIIAIO»

Koaexkc 3THKH H CJIy;KeOHOro NoBeJIeHHs
paGorHukoB TAYK AO «AcTpakuHO»
1. O01ue monoXeHus

1.1. Komekc sTHKA U ciyxeOHoro moseneHns pabortaukoB I'AYK AO
«ACTpaKMHO» pa3paboTaH B COOTBETCTBHM C MOJNOKEHUIMH MeTonudeckux
peKOMeHIaIuii M0 pa3paboTKe M NPHUHATAIO  OpPraHM3allUAMH Mep IO
NpefyNpeKICHAIO W IPOTUBOACHCTBUIO  KOPPYNIMH,  YTBEPKACHHBIX
MUHHCTEpCTBOM TPYAa U couuansHoi samutsl PO 08 Hos6pst 2013 1.

1.2. Hacrostmuit Kozekc ycranaBnuBaeT o0IIKe IIPaBUia U CTAHIAPTHI IOBEACHU
paGOTHUKOB  yYpPEXEHHs, 3aTParMBalOIINX 3THKY [EJOBBIX OTHOIICHMH H
HaIpaBJIeHHEIX Ha (OPMHUpPOBAaHHE 3THYHOIO, JOOPOCOBECTHOTO IOBEICHHS
pPabOTHUKOB U YUPEXKICHHUS B LIETIOM.

1.3. Hacrosmmit Kogeke npusBaH TOBBICUTh 3Q(OEKTUBHOCTH  BBITOIHEHHSA
paborankamMu [AYK AO «ACTpakiHO» CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH, a
TaKXe:

- CILyXHT OCHOBOU (OpPMUPOBAHHUS JOIDKHON MOPANH, NPOPECCHOHANBHON YeCTH U
CIIy’)KeOHOT0 3THKeTa paOOTHUKOB,

- opueHTHpyeT pabOTHHKOB B  CHTyallusix. KOH(QUIMKTa  HHTEPECOB
¥ 3THUEeCKOl HEONPENENEHHOCTH WM HHBIX OOCTOATENBCTB HPAaBCTBEHHOIO
BBIOODA;

- CcnocoGCTBYeT BHIPAGOTKE MOTPEGHOCTH COOMIOAEHHS MPOGECCHOHANBHO-
STHYECKUX HOPM IIOBENCHUS,

- BBICTyIAeT KaK WHCTUTYT OOIIECTBEHHOTO CO3HAaHHsS M HPaBCTBEHHOCTH
pabOTHUKOB, UX CAMOKOHTPOJIS.

1.4. JedictBue Hacrosero Komekca pacmpocTpaHseTcss Ha  BCEX  JIHII,
SBJISIONIMXCS PAaOOTHUKAMM YYPEKICHHS M HaXONAIIMXCS C HeH B TPYHOBBIX
OTHOIIIEHUSX, BHE 3aBHCHMOCTH OT 3aHHMMAaeMOM TOJDKHOCTA U BBINOJHAEMBIX
byHKIUH.



1.5. Buamme U CcOOMIOJeHHME pPaOOTHHUKAMU  YUPEXKAEHHWS  IIOJIOKEHUH
gactosiiero Komekca sBiigsercss OIHHM W3 KpPUTEPUEB OICHKA Ka4decTBa HX
npodeCCHOHATBHON AESTENFHOCTH U TPYNOBOM IHCIUAIIIMHEL

1.6. Conepxanue mooXxeHui HacTosmero Komexca T0BOAUTCS 10 CBECHUS BCEX
pabotaukoB TAYK AO «AcTpakuHO»

2. O0mue NpuHLOHUNBI U IPaBHJIA
noBeJAeHHsi pa0OTHHKOB OpraHHu3alHu

2.1. Bee pa6otauku TAYK AO «AcTpakuHO» 00s3aHBI CIIE0BATh CIEAYIOIINM
OOIIMM IIPUHIIAIIAM U IPABUJIaM IIOBEICHH:

- cOOIIOIeHNE BRICOKMX dTUYECKUX CTaHAAPTOB IIOBEACHNUS,

- IOJIepIKaHKe BEICOKHMX CTaHIapTOB IPODECCHOHAIBHON ASSTEIIBHOCTH;

- CJIeIOBaHUE JIYIIUM ITPaKTUKaM KOPIIOPaTHBHOI'O YIIPaBICHUS,

- CO3/IaHHUE U MOIIepKaHue aTMOC(hephl JOBEPHs U B3aMMHOTO yBa)KCHUS;

- cJIelOBaHHUe MPUHIUITY 10OpOCOBECTHOM KOHKYPEHIIUH,

- CIIeZ[0BaHMe IPHMHIIMITY COLMATBHON OTBETCTBEHHOCTH OU3Heca,

- coGITIOIeHIe 3aKOHHOCTH ¥ IIPMHSTHIX Ha ce0sl TOTOBOPHBIX 00S3aTENbCTB;

- coOIIroIeHrEe MTPUHITATIOB OOBEKTUBHOCTH ¥ Y€CTHOCTH MPY NMPUHATHU KaAPOBBIX
pEeLIeHHUH.

2.2. PaGoTHHKH yUYpe:kIeHus1 00A3aHbI:

- cobmromaTh  JeiCTByIOLIME HOPMATHBHO-NIPaBOBBIE  aKTBl  PocCCHiiCKOH
Deneparnyu 1 ACTpaxaHCKOM 0051acTu, He JOIyCKaTh HapyIleHHe 3aKOHOB U MHBIX
HOPMATHBHO-TIPABOBBIX 4KTOB HCXOAS U3 IOJUTHYECKOH, 3KOHOMUYECKOMH
1eJ1IeCO00Pa3HOCTH TUOO 110 UHEIM MOTHUBAM;

- OCYIIECTBJIATE CBOIO ACATCIIPHOCTD B npeneinax npeaoCTaBICHHBIX HOHHOMOqHﬁ;

- WCIOJHSTH [OJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
npo(ecCHOHATEHOM ypOBHE B Lesix obecrmedeHns 3>QGOeKTUBHOH pabOTHI
YUpEKTCHNUS;

- OCYILECTBIISATH CBOIO IMPOGECCHOHANBHYIO AEATENBHOCTD B Ipeenax NpeAMeTa ’
1eneil e TeNbHOCTH YUPEeX ICHNU,

- IIpH HCIIOJHCHUU AOJDKHOCTHBIX 00s13aHHOCTE!l HE OKa3bIBaTh IMPpEeANIOYTCHUA
KaKHM-JIHO0O0 HpO(l)GCCI/IOHaJIBHBIM WM COLMAJIBHBIM TIpynraM W OpraHu3alusiM,
OBITh HE3aBUCHUMBIMH OT BJIMSHUS OTIAECIBHBIX I'PaXIaH, HpO(l)eCCI/IOHaI[BHBIX J50)051
COIHMAJIbHEBIX I'PYIIII U opraHmauHﬁ;



- HCKIIOYaTh JCHCTBMS, CBS3aHHBIE C BIHSHHEM KaKUX-IH00 JIHYHBIX,
HUMYIICCTBEHHBIX  (QMHAHCOBEIX) ¥  KHBIX HHTEPECOB,  MPENATCTBYIOIINX
R0OPOCOBECTHOMY HCIIOHEHHIO MU AOJDKHOCTHBIX 00sS3aHHOCTE}H;

- cobmonaTs ciyxebHyro, IPO(ECCUOHANBHYIO 3THKY u IIpaBujia JAEJI0BOrO
IIOBE/ICHHSI;

- IIPOABIISATH KOPPEKTHOCTE U BHUMAaHHE IO OTHOLICHHUIO K KJIHEHTaAM u
KOHTpareHTam YapexneHus;

- BOSICPXKUBATBECS OT INOBENEHHS, KOTOPOE MOITIO GBI BHI3BATE COMHEHHE B
RO0OPOCOBECTHOM  HCIIOHEHHH PabOTHHKaMU JOKHOCTHEIX o0s3aHHOCTEl, a
TAaKKXe HU30eraTh KOH(IMKTHBIX CUTyallud, CIOCOOHBIX HAHECTU ymepb ux
PEIyTalyuy UM aBTOPHTETY YUPEKICHHS,

- HMPHHUMATE IIPENyCMOTPEHHBIE 3aKOHONATEIECTBOM Poccuiickoii Qenepanun u
BHYTPEHHUMHU NOKYMEHTAMH YUPEXKIEHHS MEPHI K HEIOIYIIEHUIO BO3HUKHOBEHHUS
KOH(JIMKTa WHTEPECOB 1 YPCTYIIMPOBAHHIO BOSHUKIIETO KOH(IIMKTA HHTEPECOB;

- BOSACPKHBATECS OT IyONMYHEIX —BBICKA3HIBAHHUL, CYXXIOEHUN W OLIEHOK
ACATENPHOCTH yUPEKNCHHUSA, €CIIH 3T0 HE BXONWUT B JOJDKHOCTHELE 00s13aHHOCTH
paboOTHHKOB;

TIOCTOSHHO CTPEMHUTECS K OOECIIEYEHHIO KaK MOXHO Gofee a¢dexTrBHOrO
PaclopsDKeHHs pecypcaMu, HaXOASIIUMUCS B cepe UX OTBETCTBEHHOCTHL.

2.3. PabOTHHKY 0GSI3aHBI IPHHHUMATS COOTBETCTBYIOIIHE MEPHI 110 00eCIICYeHHIO
6e30racHOCTH W KOHGbUIEHITHATBHOCTH HHDOpMaIWH, 3a HECaHKIIMOHUPOBAHHOE
PasTIAllICHUe KOTOPOH OHM HECYyT OTBETCTBEHHOCTD M/HITH KOTOpasl crajia
M3BECTHA MM B CBA3H C HCIIONHEHUEM NOJDKHOCTHEIX 00S3aHHOCTEE.

2.4. TlpomBuxeHWe pPaGOTHHKOB YAPEXICHUA Ha BBIIECTOAIIYIO IOJDKHOCTH
AOJDKHO OCYINECTBIIATECA TONBKO MCXOMS U3 IEOBBIX KAYECTR PabOTHUKOB.

2.5. B TAYK AO «Actpakunoy ACHCTBYET 3ampeT Ha paGoTy B YUPEKIEHUH
PONCTBEHHUKOB Ha YCIIOBUM UX HPSIMO# 10 YHHEHHOCTH JpyT ApyTYy.

Ilon poncrBenHMKaMY B HacrosmeM Konekce mounmarores:

2.6. PaGorHukm, 3aHHMaromme PYKOBoOIsmue HOWKHOCTH B I['AVK AO
«ACTpaKuHOY, 0OS3aHEI:

a) TNPUHEMATh MepHI 110 MPEAOTBPAICHIIO U yperyJIUpOBAHUIO KOH(IHKTA
HHTEPECOB;

0) mpuHUMATE MepsI o IPENYTIPEXAECHUIO KOPPYIIIIHH,

B) CBOUM JIHYHEIM MOBECHHEM TI0IaBaTh IIPUMEP YECTHOCTH, GECTIPHUCTPACTHOCTH
U CIIPaBeTMBOCTH,



r) crmocoOCTBOBaTh (hOpMUPOBAHUIO 0JIarONpUSATHOIO MOPaJIbHO-
[ICUXOJIOTHYECKOTO KIIMMaTa B KOJUIEKTHUBE,

I) B OTHOIIEHUSX C MOJYMHCHHBIMU HpOSBIATH BBICOKYIO TPEOOBATENBHOCT,
IPUHIMITHATPHOCTE, HO  OIHOBPEMEHHO HE  JIONyCKaTh  BBICOKOMEPHS,
IpeHeOPEKUTEIFHOTO TOHA, IPYOOCTH, HEKOPPEKTHBIX H OCKOpPOUTENBHBIX
3aMedaHull, HeOOOCHOBAaHHBIX MPETeH3UH 1 OOBUHEHHUIA,

€) YCTaHABIMBATH CIIPABEUIMBYIO, PAaBHOMEPHYIO CIyXeOHYI0 HAarpysky
MOMUMHEHHBIX, He JOMyCKaTh [OUCKPUMHHALMM IIyTeM IPENOCTaBICHUA
OTZeTIbHBIM Pa0OTHUKAM He3aCly)KeHHBIX Onar ¥ IPHBUIIETHIH;

2.7. Buemnuii Bu paOOTHHUKOB YUPEKIACHHUS IIPU UCIIOJHEHUH UMH JOJDKHOCTHBIX
0053aHHOCTEM MJOJDKEH COOTBETCTBOBATH OOIIENPHHATOMY MHEIOBOMY CTHIIIO,
KOTOPBLIM  OTIHYAIOT  OQHUUMAIBHOCTh,  CIHEPXKAHHOCTH,  TPATUIMOHHOCTS,
aKKypaTHOCTb.

3. PekoMeHaTeNbHbIE STHYECKHE IIPaBUJIa TOBEICHUS paOOTHUKOB

3.1. UcnmonHsAs cBoM TpyHoBhle oOszamHOoCcTH Bce paboTHMkE I'AYK AO
«AcCTpaKuHO» HOJDKHBI BO3JEPKUBATECS OT:

a) mcOoro BUa BbICKA3bIBaHUH U JEWCTBUHM TUCKPUMHHAIMOHHOTO XapaKTepa Mo
npu3HaKaM I[10jla, BO3pacTa, pPachl, HAI[MOHAIBHOCTH, S3BIKA, I'PAXIAHCTBA,
COI[MAILHOI0, UMYIIIECTBEHHOTO WX CEMEHHOIO ITOJIOKEHUS, MOJIUTUIECKUX UIH
PETUTHO3HBIX NIPEANIOUTEHHIA,

6) MoOBIX JHYHBIX ¥ (UHAHCOBBIX CBA3eH, KOTOpPEIE MOTYT OBITH PacIEHEeHE KaK
OKa3aHUe TIOKPOBUTEIHCTBA KAKMM OBl TO HU GBLIO JNHIAM B LEJAX NPHOOpETEHNS
WMH [IpaB, OCBOOOXKIECHUS OT 00SI3aHHOCTEN UIIH OTBETCTBEHHOCTH;

B) IIOCTYIKOB, KOTODBIE MOINHA OBl BBI3BaTh COMHEHHE B OOBEKTUBHOM
HCIIOJIHEHUH PabOTHHUKAMHU CITy>KeOHBIX 005S3aHHOCTEN;

r) rpybOCTH, HEIEH3ypHON pedd, MpOsBIeHUN NpPeHeOPEKUTETIHHOTO TOHA,
3aHOCUMBOCTH, IPEIB3STHIX 3aME4YaHUH, IPENbsABICHUsS HENPaBOMEPHBIX U
He3aCTy)KeHHBIX OOBUHEHU,

1) yIpo3, OCKOPOHTETHHBIX BEIPAXKEHUH WIN PEIUIUK, TeHCTBUM, NPEILATCTBYOIIMX
HOPMAaJIbHOMY OOIIEHUIO MY IIPOBOLUPYIOIINX IIPOTUBOIIPABHOE IIOBENCHHUE,

¢) IPUHATHS HWIH, KypeHHs BO BpeMs CIyXKeOHBIX COBellaHWM, Oeceln, WHOTO
CITy’KeOHOTr0 OOIIeHNUs ¢ KINEHTaMU ¥ KOHTpareHTaMy yIpeKACHHUS,

3.2. PaGOTHHKM IpH3BAaHBI CIHOCOOCTBOBATH CBOMM CIIy’XE€OHBIM IOBEICHHEM
YCTaHOBIIEHWIO B KOJUIGKTHBE IENOBBIX B3aMMOOTHOIIEHHH ¥ KOHCTPYKTHBHOTO
COTPYIHUYECTBA APYT C IPYIOM.

4. OTBETCTBEHHOCTDb



4.1. Hapymenunem Konekca npu3HaeTcss HEBBIIOIHEHWE WIM HEHAJUIEKAIIEe
BEITIOJIHEHNE PaOOTHUKOM yCTaHOBJICHHBIX KoIeKCOM NMPUHIKIIOB, HOPM U NPaBUI
IIOBEJICHMUS, a TaK)KE COBEpPILIEHHE MPOCTYIKa, TOpOYaIllero 4ecTh pabOTHHKA WU
YUpeXKICHUS.

42. Cobmonenue pabotHukamu I'AVYK AO «ACTpakuHO» IOJIOXKEHUM
HacTosero Kogexca yautsiBaeTcsi mpu QOpMUPOBAaHUM KaJpOBOI'O pe3epBa I
BHIJIBIDKEHHMS Ha BBIIIECTOSINKE [ODKHOCTH, & TaKXe IIpU HAJIOXEHUHU
TVCITUTUTMHAPHBIX B3bICKaHUMH.



